
Appendix A 

STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1.  Construction of Provisions and Titles Herein.  

All titles or subtitles appearing herein have been inserted for convenience and shall not 
be deemed to affect the meaning or construction of any of the terms or provisions hereof. The 
language of this Contract shall be construed according to its fair meaning and not strictly for or 
against the CITY or the CONTRACTOR. The word "CONTRACTOR" or "CONSULTANT" 
herein and in any amendments hereto includes the party or parties identified in the Contract 
wherein this Appendix is incorporated by reference; the singular shall include the plural; if there 
shall be more than one CONTRACTOR/CONSULTANT herein, unless expressly stated 
otherwise, their obligations and liabilities hereunder shall be joint and several; use of the 
feminine, masculine, or neuter genders shall be deemed to include the genders not used.  

PSC-2.  Number of Originals.  

The number of original texts of this Contract shall be equal to the number of the parties 
hereto, one text being retained by each party.  
 

PSC-3.  Applicable Law. Interpretation and Enforcement.  

Each party's performance hereunder shall comply with all applicable laws of the United 
States of America, the State of California, and the CITY including but not limited to laws 
regarding health and safety, labor and employment, wage and hours and licensing laws which 
affect employees. This Contract shall be enforced and interpreted under the laws of the State 
of California. CONTRACTOR/CONSULTANT shall comply with new, amended, or revised 
laws, regulations, and/or procedures that apply to the performance of this Contract.  

If any part, term or provision of this Contract shall be held void, illegal, unenforceable, or in 
conflict with any law of a federal, state or local government having jurisdiction over this 
Contract, the validity of the remaining parts, terms or provisions of the Contract shall not be 
affected thereby.  

PSC-4.  Time of Effectiveness.  

Unless otherwise provided, this Contract shall take effect when all of the following 
events have occurred:  
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A.  This Contract has been signed on behalf of the CONTRACTOR/ CONSULTANT 
by the person or persons authorized to bind the CONTRACTOR/CONSULTANT 
hereto;  

B.  This Contract has been approved by the CITY'S Councilor by the board, officer 
or employee authorized to give such approval;  

C.  The Office of the City Attorney has indicated in writing its approval of this 
Contract as to form;  

D.  This Contract has been signed on behalf of the CITY by the person designated to 
so sign by the CITY'S Councilor by the board, officer or employee authorized to 
enter into this Contract.  

PSC-5.  Integrated Contract.  

This Contract sets forth all of the rights and duties of the parties with respect to the 
subject matter hereof, and replaces any and all previous Contracts or understandings, whether 
written or oral, relating thereto. This Contract may be amended only as provided for in 
paragraph PSC-6 hereof.  

PSC-6.  Amendment. 

All amendments hereto shall be in writing and signed by the persons authorized to bind 
the parties thereto.  

PSC-7.  Excusable Delays.  

In the event that performance' on the part of any party hereto shall be delayed or 
suspended as a result of circumstances beyond the reasonable control and without the fault 
and negligence of said party, none of the parties shall incur any liability to the other parties as 
a result of such delay or suspension. Circumstances deemed to be beyond the control of the 
parties hereunder shall include, but not be limited to, acts of God or of the public enemy; 
insurrection; acts of the Federal Government or any unit of State or Local Government in either 
sovereign or contractual capacity; fires, floods; epidemics; quarantine restrictions; strikes, 
freight embargoes or delays in transportation, to the extent that they are not caused by the 
party's willful or negligent acts or omissions, and to the extent that they are beyond the party's 
reasonable control.  

PSC-8.  Breach.  

Except for excusable delays as described in PSC-7, if any party fails to perform, in 
whole or in part, any promise, covenant, or agreement set forth herein, or should any 
representation made by it be untrue, any aggrieved party may avail itself of all rights and  
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remedies, at law or equity, in the courts of law. Said rights and remedies are cumulative of those 
provided for herein except that in no event shall any party recover more than once, suffer a 
penalty or forfeiture, or be unjustly compensated.  

PSC-9.  Waiver.  

A waiver of a default of any part, term or provision of this Contract shall not be construed 
as a waiver of any succeeding default or as a waiver of the part, term or provision itself. A party's 
performance after the other party's default shall not be construed as a waiver of that default.  

PSC-10.  Independent CONTRACTOR/CONSULTANT.  

The CONTRACTOR/CONSULTANT is acting hereunder as an independent contractor 
and not as an agent or employee of the CITY. The CONTRACTOR/CONSULTANT shall not 
represent or otherwise hold out itself or any of its directors, officers, partners, employees, or 
agents to be an agent or employee of the CITY.  

PSC-11.  Prohibition Against Assignment or Delegation.  

The CONTRACTOR/CONSULTANT may not, unless it has first obtained the written 
permission of the CITY;   

A.  Assign or otherwise alienate any of its rights hereunder, including the right to 
payment; or  

B.  Delegate, subcontract, or otherwise transfer any of its duties hereunder. PSC-12. 
Permits.  

PSC-12.  Permits. 

The CONTRACTOR/CONSULTANT and its officers, agents and employees shall obtain 
and maintain all licenses, permits, certifications and other documents necessary for the 
CONTRACTOR'S/CONSULTANT'S performance hereunder and shall pay any fees required 
therefor. CONTRACTOR/CONSULTANT certifies to immediately notify the CITY of any 
suspension, termination, lapses, non-renewals, or restrictions of licenses, permits, certificates, or 
other documents.  

PSC-13.  Nondiscrimination and Affirmative Action.  

The CONTRACTOR/CONSULTANT shall comply with the applicable nondiscrimination 
and affirmative action provisions of the laws of the United States of America, the State of 
California, and the CITY. In performing this Contract, the CONTRACTOR/ CONSULTANT shall 
not discriminate in its employment practices against any employee or applicant for employment 
because of such person's race, religion, national origin,  
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ancestry, sex, sexual orientation, age, disability, domestic partner status, marital status or 
medical condition. The CONTRACTOR/CONSULTANT shall comply with the provisions of the 
Los Angeles Administrative Code Sections 10.8 through 10.13, to the extent applicable hereto. 
The CONTRACTOR/CONSULTANT shall also comply with all rules, regulations, and policies of 
the CITY'S Board of Public Works, Office of Contract Compliance relating to nondiscrimination 
and affirmative action, including the filing of all forms required by said Office. Any subcontract 
entered into by the CONTRACTOR/CONSULTANT relating to this Contract, to the extent 
allowed hereunder, shall be subject to the provisions of this paragraph. Failure of the 
CONTRACTOR/CONSULTANT to comply with this requirement or to obtain the compliance of 
its subcontractors with such obligations shall subject the CONTRACTOR/CONSULTANT to the 
imposition of any and all sanctions allowed by law, including but not limited to termination of the 
CONTRACTOR/CONSULTANT'S contract with the CITY.  

PSC-14.  Claims for Labor and Materials.  

The CONTRACTOR/CONSULTANT shall promptly pay when due all amounts payable for 
labor and materials furnished in the performance of this Contract so as to prevent any lien or 
other claim under any provision of law from arising against any CITY property (including reports, 
documents, and other tangible matter produced by the CONTRACTOR/CONSULTANT 
hereunder), against the CONTRACTOR'S/CONSULTANT'S rights to payments hereunder, or 
against the CITY, and shall pay all amounts due under the Unemployment Insurance Act with 
respect to such labor. 

PSC-15.  Current Los Angeles City Business Tax Registration Certificate Required.  

The CONTRACTOR/CONSULTANT represents that it has obtained and presently holds 
the Business Tax Registration 'Certificate(s) required by the CITY'S Business Tax Ordinance 
(Article 1, Chapter 2, sections 21.00 and following, of the Los Angeles Municipal Code). For the 
term covered by this Contract, the CONTRACTOR/CONSULTANT shall maintain, or obtain as 
necessary, all such Certificates required of it under said ordinance and shall not allow any such 
Certificate to be revoked or suspended.  

PSC-16.  Bonds.  

Duplicate copies of all bonds which may be required hereunder shall conform to CITY 
requirements established by Charter, ordinance or policy and shall be filed with the Office of the 
City Attorney for its review in accordance with Los Angeles Administrative Code Sections 11.47 
through 11.56.  
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PSC-17.  Indemnification.  

Except for the active negligence or willful misconduct of CITY, or any of its Boards, 
Officers, Agents, Employees, Assigns and Successors in Interest, CONTRACTOR/CON-
SULTANT undertakes and agrees to defend, indemnify and hold harmless CITY and any of its 
Boards, Officers, Agents, Employees, Assigns, and Successors in Interest from and against all 
suits and causes of action, claims, losses, demands and expenses, including, but not limited 
to, attorney's fees and cost of litigation, damage or liability of any nature whatsoever, for death 
or injury to any person, including CONTRACTOR'S/CONSULTANT'S employees and agents, 
or damage or destruction of any property of either party hereto or of third parties, arising in any 
manner by reason of the negligent acts, errors, omissions or willful misconduct incident to the 
performance of this Contract by the CONTRACTOR/CONSULTANT or its 
SUBCONTRACTORS of any tier. The provisions of this paragraph survive termination of this 
Contract.  

PSC-18.  Insurance.  

A.  General Conditions  

During the term of this Contract and without limiting 
CONTRACTOR'S/CONSULTANT'S indemnification of the CITY, 
CONTRACTOR/CONSULTANT shall provide and maintain at its own 
expense a program of insurance having the coverage and limits 
customarily carried and actually arranged by CONTRACTOR/ 
CONSULTANT but not less than the amounts and types listed on the 
Insurance Requirements Sheet (Form Gen 146/IR in Exhibit 1 hereto, 
covering its operations hereunder. Such insurance shall conform to CITY 
requirements established by Charter, ordinance or policy, shall comply 
with the instructions set forth on Form General 133 and with the conditions 
set forth on the applicable City Special Endorsement form(s) , copies of 
which are included in Exhibit 1, and shall otherwise be in a form 
acceptable to the City Attorney. Specifically, such insurance shall: 1) 
protect CITY as an Insured or an Additional Interest Party, or a Loss 
Payee As Its Interests May Appear, respectively, when such status is 
appropriate and available depending on the nature of the applicable 
coverages; 2) provide CITY at least thirty (30) days advance written notice 
of cancellation, material reduction in coverage or reduction in limits when 
such change is made at the option of the insurer; and 3) be primary with 
respect to CITY'S insurance program. Except when CITY is a named 
insured, CONTRACTOR'S/CONSULTANT'S insurance is not expected to 
respond to claims which may arise from the acts or omissions of the CITY.  
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B.  Modification of Coverage  

CITY reserves the right at any time during the term of this Contract to 
change the amounts and types of insurance required hereunder by giving 
CONTRACTOR/CONSULTANT ninety (90) days advance written notice 
of such change. If such change should result in substantial additional cost 
to the CONTRACTOR/CONSULTANT, CITY agrees to negotiate 
additional compensation proportional to the increased benefit to CITY.  

C. Failure to Procure Insurance  

All required insurance must be submitted and approved by the City 
Attorney prior to the inception of any operations or tenancy by 
CONTRACTOR/CONSULTANT. The required coverages and limits are 
subject to availability on the open market at reasonable cost as 
determined by CITY. Non-availability or non-affordability must be 
documented by a letter from CONTRACTOR'S/CONSULTANT'S 
insurance broker or agent indicating a good faith effort to place the 
required insurance and showing as a minimum the names of the 
insurance carriers and the declinations or quotations received from each.  

Within the foregoing constraints, CONTRACTOR'S/CONSULTANT'S 
failure to procure or maintain required insurance or a self-insurance 
program during the entire term of this Contract shall constitute a material 
breach of this Contract under which CITY may immediately suspend or 
terminate this Contract or, at its discretion, procure or renew such 
insurance to protect CITY'S interests and pay any and all premiums in 
connection therewith and recover all monies so paid from 
CONTRACTOR/CONSULTANT.  

D. Worker's Compensation  

By signing this Contract, CONTRACTOR/CONSULTANT hereby certifies 
that it is aware of the provisions of Section 3700 et seq., of the labor Code 
which require every employer to be insured against liability for Workers' 
Compensation or to undertake self-insurance in accordance with the 
provisions of that Code, and that it will comply with such provisions at all 
such times as they may apply during the performance of the work 
pursuant to this Contract.  

A Waiver of Subrogation in favor of CITY will be required when work is 
performed on CITY premises under hazardous conditions. 
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PSC-19.  Child Support Assignment Orders.  

This Contract is subject to the Child Support Assignment Orders Ordinance, Section 
10.10 of the Los Angeles Administrative Code. Pursuant to this Ordinance, CONTRACTOR/ 
CONSULTANT certifies that it will (1) fully comply with all State and Federal employment 
reporting requirements applicable to Child Support Assignment Orders; (2) that the principal 
owner(s) of CONTRACTOR/CONSULTANT are in compliance with any Wage and Earnings 
Assignment Orders and Notices of Assignment applicable to them personally; (3) fully comply 
with all lawfully served Wage and Earnings Assignment Orders and Notices of Assignment in 
accordance with California Family Code section 5230, et seq.; and (4) maintain such 
compliance throughout the term of this Contract. Pursuant to Section 10.10.b of the Los 
Angeles Administrative Code, failure of CONTRACTOR/CONSULTANT to comply with all 
applicable reporting requirements or to implement lawfully served Wage and Earnings 
Assignment Orders and Notices of Assignment or the failure of any principal owner(s) of 
CONTRACTOR/CONSULTANT to comply with any Wage and Earnings Assignment Orders 
and Notices of Assignment applicable to them personally shall constitute a default by the 
CONTRACTOR/CONSULTANT under the terms of this Contract, subjecting this Contract to 
termination where such failure shall continue for more than ninety (90) days after notice of 
such failure to CONTRACTOR/CONSULTANT by CITY. Any subcontract entered into by the 
CONTRACTOR/ CONSULTANT relating to this Contract, to the extent allowed hereunder, 
shall be subject to the provisions of this paragraph and shall incorporate the provisions of the 
Child Support Assignment Orders Ordinance. Failure of the CONTRACTOR/CONSULTANT to 
obtain compliance of its subcontractors shall constitute a default by the CONTRACTOR/ 
CONSULTANT under the terms of this Contract, subjecting this Contract to termination where 
such failure shall continue for more than ninety (90) days after notice of such failure to 
CONTRACTOR/CONSULTANT by the CITY.  

CONTRACTOR/CONSULTANT shall comply with the Child Support Compliance Act of 
1998 of the State of California Employment Development Department. CONTRACTOR/ 
CONSULTANT assures that to the best of its knowledge it is fully complying with the earnings 
assignment orders of all employees, and is providing the names of all new employees to the 
New Hire Registry maintained by the Employment Development Department as set forth in 
subdivision (1) of the Public Contract Code 7110.  

PSC-20.  Living Wage Ordinance and Service Contractor Worker Retention 
Ordinance.  

A. Unless otherwise exempt in accordance with the provisions of this 
Ordinance, this Contract is subject to the applicable provisions of the 
Living Wage Ordinance (LWO) Section 10.37 et. seq. of the Los Angeles 
Administrative Code, as amended from time to time, and the Service 
Contractor Worker Retention Ordinance (SCWRO), Section  
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10.36 et seq., of the Los Angeles Administrative Code, as amended from 
time to time. The Ordinances require the following:  

1.  CONTRACTOR/CONSULTANT assures payment of a minimum 
initial wage rate to employees as defined in the LWO and as may 
be adjusted each July 1 and provision of benefits as defined in the 
LWO.  

2.  CONTRACTOR/CONSULTANT further pledges that it will comply 
with federal law proscribing retaliation for union organizing and will 
not retaliate for activities related to the LWO.  
CONTRACTOR/CONSULTANT shall require each of its 
subcontractors within the meaning of the LWO to pledge to comply 
with the terms of federal law proscribing retaliation for union 
organizing. CONTRACTOR/CONSULTANT shall deliver the 
executed pledges from each such subcontractor to the CITY within 
ninety (90) days of the execution of the subcontract. 
CONTRACTOR'S/CON-SULTANT'S delivery of executed pledges 
from each such subcontractor shall fully discharge the obligation of 
the CONTRACTOR/CONSULTANT to comply with the provision in 
the LWO contained m Section 10.37.6(c) concerning compliance 
with such federal law.  

3.  The CONTRACTOR/CONSULTANT, whether an employer, as 
defined in the LWO, or any other person employing individuals, 
shall not discharge, reduce in compensation, or otherwise 
discriminate against any employee for complaining to the CITY with 
regard to the employer's compliance or anticipated compliance with 
the LWO, for opposing any practice proscribed by the LWO, for 
participating in proceedings related to the LWO, for seeking to 
enforce his or her rights under the LWO by any lawful means, or 
otherwise asserting rights under the LWO. CONTRACTOR/ 
CONSULTANT shall post the Notice of Prohibition Against 
Retaliation provided by the CITY.  

4.  Any subcontract entered into by the CONTRACTOR/ 
CONSULTANT relating to this Contract, to the extent allowed 
hereunder, shall be subject to the provisions of PSC-20 and shall 
incorporate the provisions of the LWO and the SCWRO.  
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5.  CONTRACTOR/CONSULTANT shall comply with all rules, 
regulations and policies promulgated by the designated 
administrative agency which may be amended from time to time.  

B.  Under the provisions of Section 10.36.3(c) and Section 10.37.5(c) of the 
Los Angeles Administrative Code, the CITY shall have the authority, 
under appropriate circumstances, to terminate this Contract and 
otherwise pursue legal remedies that may be available if the CITY 
determines that the subject CONTRACTOR/ CONSULTANT has violated 
provisions of either the LWO or the SCWRO or both.  

C.  Where under the LWO Section 10.37. 6(d), the designated administrative 
agency has determined (a) that the CONTRACTOR/CONSULTANT is in 
violation of the LWO in having failed to pay some or all of the living wage, 
and (b) that such violation has gone uncured, the awarding authority in 
such circumstances may impound monies otherwise due the 
CONTRACTOR/CONSULTANT in accordance with the following 
procedures. Impoundment shall mean that from monies due the 
CONTRACTOR/CONSULTANT, the awarding authority may deduct the 
amount determined to be due and owing by the 
CONTRACTOR/CONSULTANT to its employees.  Such monies shall be 
placed in the holding account referred to in LWO Section 10.37.6 (d) (3) 
and disposed of under procedures described therein through final and 
binding arbitration. Whether the CONTRACTOR/CONSULTANT is to 
continue work following an impoundment shall remain in the unfettered 
discretion of the awarding authority. The CONTRACTOR/CONSULTANT 
may not elect to discontinue work either because there has been an 
impoundment or because of the ultimate disposition of the impoundment 
by the arbitrator.  

Earned Income Tax Credit  

This Contract is subject to the provisions of Section 1 0.37.4 of the Los Angeles 
Administrative Code, requiring employers to inform employees making less than 
Twelve Dollars ($12.00) per hour of their possible right to the federal Earned 
Income Tax Credit (EITC). Employers must further make available to employees 
the forms required to secure advance EITC payments from employers.  

PSC- 21.  Americans with Disabilities Act.  

The CONTRACTOR/CONSULTANT hereby certifies that it will comply with the Americans 
with Disabilities Act 42, U.S.C. Section 12101 et seq., and its implementing  
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regulations. The CONTRACTOR/CONSULTANT will provide reasonable accommodations to 
allow qualified individuals with disabilities to have access to and to participate in its programs, 
services and activities in accordance with the provisions of the Americans with Disabilities Act. 
The CONTRACTOR/CONSULTANT will not discriminate against persons with disabilities nor 
against persons due to their relationship to or association with a person with a disability. Any 
subcontract entered into by the CONTRACTOR/CONSULTANT, relating to this Contract, to the 
extent allowed hereunder, shall be subject to the provisions of this paragraph.  

PSC- 22.  Retention of Records. Audit and Reports.  

CONTRACTOR/CONSULTANT shall maintain records, including records of financial 
transactions, pertaining to the performance of this Contract, in their original form, in accordance 
with requirements prescribed by the CITY. These records shall be retained for a period of no less 
than three years following final payment made by the CITY hereunder or the expiration date of 
this contract, whichever occurs last. Said records shall be subject to examination and audit by 
authorized CITY personnel or by the CITY's representative at any time during the term of this 
contract or within the three years following the final payment made by the CITY hereunder or the 
termination date of this contract, whichever occurs last. CONTRACTOR/CONSULTANT shall 
provide any reports requested by the CITY regarding performance of this Contract.  
 

PSC-23.  Discount Terms.  

CONTRACTOR/CONSULTANT agrees to offer the CITY any discount terms that are 
offered to its best customers for the goods and services to be provided hereunder and apply 
such discount to payments made under this Agreement which meet the discount  
terms.  

PSC-24.  Contractor Responsibility Ordinance.  

Unless otherwise exempt in accordance with the provisions of this Ordinance, this 
Contract is subject to the provisions of the Contractor Responsibility Ordinance, Section 10.40 et 
seq., of the Los Angeles Administrative Code, which requires CONTRACTOR/CONSULTANT, 
to update its responses to the responsibility questionnaire within thirty calendar days after any 
change to the responses previously provided if such change would affect 
CONTRACTOR'S/CONSULTANT'S fitness and ability to continue performing the contract. In 
accordance with the provisions of this Ordinance, by signing this Contract, 
CONTRACTOR/CONSULTANT pledges, under penalty of perjury, to comply with all applicable 
federal, state and local laws in the performance of this contract, including but not limited to, laws 
regarding health and safety, labor and employment, wages and hours, and licensing laws which 
affect employees. The CONTRACTOR/ CONSULTANT further agrees to: 1) notify the awarding 
authority within thirty calendar days after receiving notification that any government agency has 
initiated an investigation which may result in  
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a finding that the CONTRACTOR/CONSULTANT is not in compliance with all applicable federal, 
state and local laws in performance of this contract; 2) notify the awarding authority within thirty 
calendar days of all findings by a government agency or court of competent jurisdiction that the 
CONTRACTOR/ CONSULTANT has violated the provisions of Section 1 0.40.3(a) of the 
Ordinance; 3) ensure that its subcontractor(s), as defined in the Ordinance, submit a Pledge of 
Compliance to awarding authorities; and 4) ensure that its subcontractor(s), as defined in the 
Ordinance, comply with the requirements of the Pledge of Compliance and the requirement to 
notify Awarding Authorities within thirty calendar days after any government agency or court of 
competent jurisdiction has initiated an investigation or has found that the subcontractor has 
violated Section 1 0.40.3(a) of the Ordinance in performance of the subcontract.  
 

PSC-25.  Warranty and Responsibility of CONSULTANT/CONTRACTOR  

CONSULTANT/CONTRACTOR warrants that the work performed hereunder shall be 
completed in a manner consistent with professional standards practiced among those firms within 
CONTRACTOR'S/CONSULTANT'S profession, doing the same or similar work under the same 
or similar circumstances.  

PSC-26.  Minority, Women, And Other Business Enterprise Outreach Program 

CONTRACTOR/CONSULTANT agrees and obligates itself to utilize the services of 
Minority, Women, and other Business Enterprise firms on a level so designated in its proposal, if 
any.  CONTRACTOR/CONSULTANT certifies that it has complied with Mayoral Directive 2001-
26 regarding the Outreach Program for Personal Service Contracts Greater than $100,000, if 
applicable.  CONTRACTOR/CONSULTANT shall not change any of these designate 
subcontractors/subconsultants, nor shall CONTRACTOR/CONSULTANT reduce their level of 
effort, without prior written approval of the CITY, provided that such approval shall not be 
unreasonably withheld. 

PSC-27.  Ownership  

Unless otherwise provided for herein, all documents, material, data, and reports originated 
and prepared by CONTRACTOR/CONSULTANT under this contract shall be and remain the 
property of the CITY for its use in any manner it deems appropriate.  

PSC-28.  Equal Benefits Ordinance.  

Unless otherwise exempt in accordance with the provisions of this Ordinance, this 
Contract is subject to the applicable provisions of the Equal Benefits Ordinance (EBO), Section 
10.8.2.1 of the Los Angeles Administrative Code, as amended from time to time.  

(1) During the performance of the Contract, the CONTRACTOR/CONSULTANT 
certifies and represents that the CONTRACTOR/CONSULTANT will comply  
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with the EBO. The CONTRACTOR/CONSULTANT agrees to post the following 
statement in conspicuous places at its place of business available to employees 
and applicants for employment:  

"During the performance of a Contract with the CITY of Los 
Angeles, the CONTRACTOR/CONSULTANT will provide equal 
benefits to its employees with spouses and its employees with 
domestic partners. Additional information about the City of Los 
Angeles' Equal Benefits Ordinance may be obtained from the Office 
of the City Administrative Officer, Contractor Enforcement Section 
at (213) 978-7650."  

(2)  The failure of the CONTRACTOR/CONSULTANT to comply with the EBO will be 
deemed to be a material breach of the Contract by the Awarding Authority.  

(3)  If the CONTRACTOR/CONSULTANT fails to comply with the EBO the Awarding 
Authority may cancel, terminate or suspend the Contract, in whole or in part, and 
all monies due or to become due under the contract may be retained by the CITY. 
The CITY may also pursue any and all other remedies at law or in equity for any 
breach.  

(4)  Failure to comply with the EBO may be used as evidence against the 
CONTRACTOR/CONSULTANT in actions taken pursuant to the provisions of the 
Los Angeles Administrative Code Section 10.40 et seq:, Contractor Responsibility 
Ordinance.  

(5) If the City Administrative Officer determines that a CONTRACTOR/ 
CONSULTANT has set up or used its Contracting entity for the purpose of evading 
the intent of the EBO, the Awarding Authority may terminate the Contract on behalf 
of the CITY. Violation of this provision may be used as evidence against the 
CONTRACTOR/CONSULTANT in actions taken pursuant to the provisions of Los 
Angeles Administrative Code Section 10.40 et seq., Contractor Responsibility 
Ordinance.  

PSC 29.  Slavery Disclosure Ordinance  

Unless otherwise exempt in accordance with the provisions of this Ordinance, this 
Contract is subject to the Slavery Disclosure Ordinance, Section 10.41 of the Los Angeles 
Administrative Code, as may be amended from time to time.  CONTRACTOR/CONSULTANT 
certifies that it has complied with the applicable provisions of this Ordinance. Failure to fully and 
accurately complete the affidavit may result in termination of this Contract.  
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. EXHIBIT 1 
INSURANCE REQUIREMENTS 

 
(Share this information with your insurance agent or broker.) 

 
PERSON TO CONTACT  Direct all correspondence,  Name 
Questions, requests for additional forms, etc., to the  CITY AGENCY 
contact person listed here or to the department that  Address 
administers your contact, lease or permit: 
         TEL   FAX 
GENERAL INFORMATION  
 
1. Project ID All submissions must identify the nature of your business with the CITY. Clearly show any 
assigned number of a bid, contract, lease, permit, etc. or give the project name and the job site or street 
address to ensure that your submission will be properly credited. Provide the types of coverage and 
dollar amounts specified on the Insurance Requirements Sheet (Form Gen. 146) included in your CITY 
documents.  
 
2. When to submit Normally, no work or occupancy may begin until a CITY Attorney insurance approval 
number has been obtained, so documents should be submitted as early as practicable. For As-needed 
Contracts, insurance need not be submitted until a specific job has been awarded. Design Professionals 
coverage for new construction work may be submitted simultaneously with final plans and drawings but 
before construction commences. 
  
3. Availability of Insurance Coverages and limits are subject to availability on the open market at 
reasonable cost as determined by the CITY. For requirements to be relaxed or waived, your broker or 
agent must document non-availability or non-affordability in a letter to the CITY. It must show a good faith 
effort to place the required insurance, must list the names of the insurance carriers contacted and show 
the declinations or cost indications received from each. 
  
4. Alternative Programs/Self-Insurance Risk financing mechanisms such as Risk Retention Groups, 
Risk Purchasing Groups, off-shore carriers, captive insurance programs and self-insurance programs are 
subject to separate approval after the CITY has reviewed their financial statements.  
 
ADMINISTRATIVE REQUIREMENTS  
 
5. California Licensee All insurance must be provided by an insurer admitted to do business in 
California or written through a California-licensed surplus lines broker. Non-admitted coverage must 
contain a Service of Suit clause in which the underwriters agree to submit as necessary to the 
jurisdiction of a California court in the event of a coverage dispute. Service of process for this purpose 
must be allowed upon an agent in California designated by the insurer or upon the California Insurance 
Commissioner. 
  
6. Aggregate Limits/Impairment If any of the required insurance coverages contain annual aggregate 
limits, you must give the CITY written notice of any pending claim or lawsuit which may diminish the 
aggregate within thirty (30) days of knowledge of same. You must take steps to restore the impaired 
aggregates or provide replacement insurance protection within thirty (30) days knowledge of same. The 
CITY has the option to specify the minimum acceptable aggregate limit for each line of coverage 
required. No substantial reductions in scope of coverage which may affect CITY'S protection are allowed 
without CITY'S prior written consent.  
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EXHIBIT 1 -Cont. 
INSURANCE REQUIREMENTS 

7. Signature All submissions must bear the manual autograph in ink of a person with authority to bind 
coverage. Signatures which are rubber stamped, mechanically reproduced, initialed by others or 
photocopied are not acceptable.  

POLICY CONDITIONS  

8. Additional Insured/Loss Payee The CITY must be included as an additional insured in applicable 
liability policies to cover the CITY'S vicarious liability for the acts or omissions of the named insured. 
Such coverage is not expected to respond to the active negligence of the CITY. The CITY is to be named 
a Loss Payee As Its Interests May Appear in property insurance in which the CITY has an interest, e.g., 
as a lien holder.  

9. Notice of Cancellation You agree contractually to maintain all required insurance in full force for the 
duration of your business with the CITY. By ordinance, all required insurance must provide at least 30 
days' prior notice directly to the CITY by receipted delivery (certified mail, courier or in-person delivery) if 
your insurance company elects to cancel or reduce coverage prior to the policy expiration date. This also 
applies when the scope of coverage which affects the CITY'S interest is to be reduced or when the 
dollar limits of coverage are to be reduced for any reason except impairment of an aggregate limit due to 
prior claims. Submissions not meeting this requirement will be rejected.  

10. Primary Coverage The coverage must be primary with respect to any insurance or self insurance of 
the CITY.  The CITY’S program shall be excess of this insurance and non-contributing. 

11. Separation of Insureds (Severability of Interest) In construction contracts, the CITY must be able 
to retain its rights as a potential claimant as well as to be protected as an additional insured for vicarious 
liability to third party claimants except with respect to the insurance company's limits of liability.  

PROCEDURES  

12. Acceptable Evidence and Approval CITY Special Endorsement forms completed by your 
insurance company or its designee are the preferred form of evidence of insurance. (Note: The CITY 
forms are acceptable to the California Department of Insurance from any insurance carrier. They need 
not be re-filed by individual insurance companies.) Altered forms may not be accepted but the "Other 
Provisions" box on the CITY forms, may be used, as necessary, to provide pertinent information such as 
important exclusions, specific provisions or scheduled locations/equipment. Additional pages may be 
attached for this purpose, as well. If they are, make note of it in this box. An acceptable alternative to the 
Special Endorsement form is a certified copy of full insurance policy which contains a 30-day 
cancellation notice provision and additional-insured or loss-payee status, when appropriate, for the CITY. 
Binders and Cover Notes are also acceptable as interim evidence for up to 90 days. However, non-
binding documents such as broker letters and Certificates of Insurance are not acceptable as stand-
alone evidence of coverage. Certificates are acceptable for the following purposes: 1) supplemental 
information to accompany endorsements; renewals or extensions of coverage already on file with the 
CITY; 2) for the naming of third-party, additional insureds; 3) as an indication of compliance with statute, 
such as Workers' Compensation Law or the California Financial Responsibility Law for Automobile 
Liability, 4) as proof of coverage beyond CITY requirements or which does not directly relate to the 
CITY'S interests.  
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EXHIBIT 1- Cont. 
INSURANCE REQUIREMENTS 

13. Renewal When an existing policy is timely renewed, submit a renewal endorsement or a manually- 
signed Certificate of Insurance. However, if your policy number changes or you use a different 
underwriting company (insurer) you must submit new evidence which meets the policy conditions listed in 
Sections 8 through 11 of this information sheet.  

COVERAGE INFORMATION  

14. Dollar Limits of required insurance are sometimes set by statute or ordinance. When there is no 
specific amount required by law, limits are based on the amount of risk to the CITY from the contractor, 
vendor or permittee's activities.  

15. General Liability insurance covering your operations (and products, where applicable) is required 
whenever the CITY is at risk of third party claims which may arise out of your work or your presence on 
CITY premises. Contractual liability coverage is a required inclusion in this insurance. (See separate 
information sheet on the CITY'S SPARTA program as an optional source of low-cost insurance which 
meets all requirements.)  

16. Automobile Liability insurance is required only where vehicles are used in performing the work of 
your Contract or where they are driven off-road on CITY premises; it is not required for simple commuting 
unless CITY is paying mileage. However, compliance with California law requiring auto liability insurance 
is a contractual requirement.  

17. Errors and Omissions coverage will be specified on a project-by-project basis if you are working as  
a licensed professional. The length of the claims discovery period required will vary with the 
circumstances of the individual job.  

18. Workers' Compensation and Employer's Liability insurance are not required for single-person 
contractors. However, under state law these coverages (or a copy of the state's Consent To Self Insure) 
must be provided if you have any employees at any time during the period of this contract. Waiver of 
Subrogation on the coverage is required only for jobs where your employees are working on CITY 
premises under hazardous conditions, e.g., uneven terrain, scaffolding, caustic chemicals, toxic materials, 
power tools,  
etc.  

19. Property Insurance is required for persons having exclusive use of premises or equipment owned or 
controlled by the CITY. Fire Legal Liability is required for persons occupying a portion of CITY premises.  

20. Surety coverage may be required to guarantee performance of work. A Fidelity bond may be 
required to handle CITY funds, high value property and under certain other conditions. Specialty 
coverages may be needed for certain operations.  
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ATTACHMENT 1 
Standard Provisions for City Contracts (Rev. 10/03) 

TERMINATION FOR CONVENIENCE 

City may terminate this Agreement for City’s convenience at any time by giving 
Contractor/Consultant ten (10) days written notice thereof.  Upon receipt of said notice, 
Contractor/Consultant shall immediately take action not to incur any additional 
obligations, cost or expenses, except as may be reasonably necessary to terminate its 
activities.  City shall pay Contractor/Consultant its reasonable and allowable costs 
through the effective date of termination and those reasonable and necessary costs 
incurred by Contractor/Consultant to effect such termination.  Thereafter, 
Contractor/Consultant shall have no further claims against City under this Agreement.  
All finished or unfinished documents and materials procured for or produced under this 
Agreement shall become City property upon date of such termination. 

TERMINATION FOR BREACH OF AGREEMENT 

A. If Contractor/Consultant fails to perform any of the provisions of this Agreement 
or so fails to make progress as to endanger timely performance of this 
Agreement, City may give Contractor/Consultant written notice of such default.  If 
Contractor/Consultant does not cure such default or provide a plan to cure such 
default which is acceptable to the City within the time permitted by City, then City 
may terminate this Agreement due to Contractor/Consultant’s breach of this 
Agreement. 

B. If a federal or state proceeding for relief of debtors is undertaken by or against 
Contractor/Consultant, or if Contractor/Consultant makes an assignment for the 
benefit of creditors, then City may immediately terminate this Agreement. 

C. If Contractor/Consultant engages in any dishonest conduct related to the 
performance or administration of this Agreement or violates City’s lobbying 
policies, then City may immediately terminate this Agreement. 

D. In the event City terminates this Agreement as provided in this Article, City may 
procure, upon such terms and in such manner as City may deem appropriate, 
Services similar in scope and level of effort to those so terminated, and 
Contractor/Consultant shall be liable to City for all of its costs and damages, 
including, but not limited to, any excess costs for such Services. 

E. All finished or unfinished documents and materials produced or procured under 
this Agreement shall become City property upon date of such termination. 

F. If, after notice of termination of this Agreement under the provisions of this 
Article, it is determined for any reason that Contractor/Consultant was not in 
default under the provisions of this Article, or that the default was excusable 
under the terms of this Agreement, the rights and obligations of the parties shall 
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be the same as if the notice of termination had been issued pursuant to the initial 
paragraph of this attachment, Termination for Convenience. 

G. The rights and remedies of City provided in this Article shall not be exclusive and 
are in addition to any other rights and remedies provided by law or under this 
Agreement. 
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ATTACHMENT 2  
Standard Provisions for City Contracts (Rev. 10/03) 

CITY OF LOS ANGELES PERSONAL SERVICES 
CONTRACTS INVOICING POLICY 

To ensure that services provided under personal services contracts are measured 
against services as detailed in the contract, the Controller of the City of Los Angeles has 
developed policy requiring that specific supporting documentation be submitted with 
invoices. 

Billing & Invoicing Requirements 

The contractor is required to submit invoices that conform to City standards and include, 
at a minimum, the following information: 

1. Name and address of contractor 
2. Name and address of City department being billed 
3. Date of invoice and period covered 
4. Contract number or authority (purchase order) number 
5. Task Order or Notice to Proceed 
6. Description of completed task and amount due for task, including: 

a. Name of personnel working on task 
b. Hours spent on task and timesheet supporting charges (if applicable) 
c. Rate per hour and total due 

7. Summary of travel charges, including: 
a. Name of traveler 
b. Destination 
c. Purpose of travel 
d. Amount expended, supported by personal expense statements, as 

detailed in the Travel Section of this contract (if applicable) and receipts 
8. Original manufacturer’s invoice for items where the cost or cost plus is 

supported by the contract 
9. Certification by a duly authorized officer 
10. Discount and terms (if applicable) 
11. Remittance Address (if different from company address) 
 

All invoices shall be submitted on contractor’s letterhead, contain contractor’s official 
logo, or other unique and identifying information such as the name and address of the 
contractor.  Evidence that tasks have been completed, in the form of a report, brochure, 
or photograph, shall be attached to all invoices.  Invoices shall be submitted within 30 
days of service, or monthly, and shall be payable to the contractor no later than 30 days 
after acknowledged receipt of a complete invoice.  Invoices are considered complete 
when appropriate documentation or services provided are signed off as satisfactory by 
the City manager. 
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Invoices and supporting documentation shall be prepared at the sole expense and 
responsibility of the contractor.  The City will not compensate the contractor for costs 
incurred in invoice preparation.  The City may request, in writing, changes to the content 
and format of the invoice and supporting documentation at any time.  The City reserves 
the right to request additional supporting documentation to substantiate costs at any 
time. 

Subcontractors’ Requirements 

Tasks that are completed by subcontractors shall be supported by subcontractor 
invoices, copies of pages from reports, brochures, photographs, or other unique 
documentation that substantiates their charges. 

Failure to adhere to these policies may result in nonpayment or non-approval of 
demands, pursuant to Charter Section 262(a), which requires the Controller to 
inspect the quality, quantity, and condition of services, labor, materials, supplies, or 
equipment received by any City office or department, and approve demands before they 
are drawn on the Treasury. 

 

 


